	JOB DESCRIPTIONS
	
	SAFETY MANAGEMENT SERVICES



01 – Master

	Department
	All Departments

	Reporting to
	Owner and Company. DPA for ISM

	Objective
	To achieve the safe, secure and efficient operation of the yacht

	Required Qualifications
	STCW II/2 & Flag Endorsement

	Substitutes
	Chief Officer



	Nothing in this job description or in any instructions given to the Master removes from the Master their authority to take any steps and issue any orders, whether or not they are in accordance with any instructions given, which the Master considers are necessary for the preservation of life, the safety of the yacht or the prevention of pollution. The Master is in command of the yacht and is ultimately responsible for the safe, secure and efficient operation and safe navigation of the yacht. The Master must ensure that the yacht does not cause pollution. The Master is also responsible for ensuring that the yacht is operated to the highest standards, that the guests’ needs are catered for and that reasonable instructions given by the Owner and Company are complied with.


 
The Master has the following duties and responsibilities:
· Assisting the DPA to ensure that the yacht is manned and operated in accordance with International, Flag and Port State law and also in accordance with the written ISM policies of SMM, to this end the Master will have a thorough working knowledge of all relevant law, regulations and guidance together with the ISM system and the Ship Security Plan.
· Heeding all advice and guidance applicable to the yacht given by the IMO, the Flag and Port States and any other authoritative body including advice given by the Company.
· Ensuring the safe navigation of the yacht and that all necessary precautions are taken to ensure the safety and security of the yacht and all on board.
· Verifying that any requirements imposed on the Master, crew or yacht by any appropriate Authority, the Owner or the Company are complied with.
· Ensuring that communications are upheld with the Owners, the Company, the Guests/Charterers and any other party required, including that of the number of all persons onboard.
· The development of necessary Standard Operating Procedures, Emergency Procedures, Risk Assessments and Safe Working Practices.
· Reviewing the Safety Management System and reporting any defects that require external assistance from the Company.
· Issuing all appropriate orders and instructions in a clear and simple manner.
· Organising and implementing Safety and Security drills and training in accordance with Flag State requirements and in accordance with the Safety Management System.
· Understanding personal responsibilities in emergency situation according to muster list, emergency procedures and onboard training.
· Reporting of any incident, accident or damage affecting the yacht, any personnel onboard, the yachts’ operation to the Company and other parties as found necessary. To ensure that all incidents reported to him are closed out in a timely manner.
· Promoting familiarisation and training related with the Safety Management System requirements.
· Before the intended voyage to ensure that there is sufficient positive stability during all voyage stages by the consideration of stability, draft and Loadline, including departure and arrival conditions, in accordance with the stability booklet.
· Ensure that Safety Meetings with required personnel are routinely scheduled and documented.
· To be responsible for the implementation of the Waste Management Plan.
· Overseeing the welfare, well-being and discipline of the yacht’s crew, whilst motivating the crew to observe all applicable laws and the ISM policies of the Company.
· Ensuring that the crew properly exercise and drill for emergency response.
· Ensuring that health and hygiene conditions are maintained to the highest possible standards.
· Ensuring the safety and security of all guests and that their experience on the yacht meets their expectations.
· Planning and organising the itinerary of the yacht, including the preparation of all charts and publications required and the verification of sufficient bunkers, potable water and stores prior to departure and for appointing crew for watches on the Bridge at the gangway and for safety and security patrols.
· To maintain the yacht’s certification, and other records as required, are carried and any deficiencies are reported to the Company. Also, to plan and organise the necessary surveys in good time to ensure the yacht always remains in Class and MCA Code and meets all statutory requirements.
· To ensure the maintenance of crew certification and to assess training needs of crew whilst in command and implement the appropriate training to ensure that they are aware of safe working practices. Also, to ensure that the yacht is properly manned for the required type of operation.
· Ensure medical care is administered correctly.
· Ensure that the contents of the on-board medical chest comply with flag state regulations and is checked at least monthly.
· Arranging shore medical consultation for guests and crew as appropriate.
· Arranging replacement crew and travel arrangements.
· Preparing the yacht’s documents and the arrival/departure papers for Port Authorities.
· Managing financial matters concerning the yacht, together with crew accounts.
· Monitoring the food and beverage inventories.
· Responsibility for all administration concerning port requirements (i.e. crew lists, yacht’s and crew declarations, vaccination lists etc.), general office work including organisation filing and suitable storage of yacht’s documents, completing all bond and customs documentation etc.
· Carrying out a full and proper handover to an authorised and suitably qualified individual, either on a temporary, rotation or permanent basis.



	Master
	Signature 

	Full Name 
	  
	The above job description has been read, understood, and agreed upon.

	Date and time 
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